{3KTHOH) ObpazosaHue

Komumem no 06pa3o8anuio MyHULUNAALH020 00pa308aHUA IHCKUL PAUOH
Myrnuyunaavroe 6100xcemmuoe obu,eobpazosamenbHoe yupexcoeHue
«Cpednsas wxona Ne 1»

COMrMMACOBAHO YTBEPXAAIO

negarorMyecKMM COBeTom AUpeKTop oy «CpeaHﬂﬂ wrona Ne 1»
MEBOY «Cpednsas wrxona Ne 1» ~ JLU. Rypasrosa
(npotokon ot 02.12.2024 Ne 2) 02.

NMONO>XEHUE O BUBJIUOTEKE
1. OBLLUME MONOXKEHUA

1.1. HacTosiiee nonoxerue pernameHtupyet aestenbHocts 6ubnuorekn MBOY «Cpednsas wrona Ne 1» (na-
nee — oBpasoBaTe/ibHas OPraHU3aLms).

1.2. HacTtoswee nonoxetue paspaboraHo B cootsetcTeun ¢ MegepanbHbiM 3akoHoM oT 29.12.2012 Ne 273-D3 «06 06-
pasosaHuu B Poccuiickoin Mepnepaumnn», npukazom Munkynstypbi ot 08.10.2012 Ne 1077 «O6 yTeepykaeHnu MNopsaka yueta
[IOKYMEHTOB, BXOAALLMX B cOCTas 6UBMoTeuHoro poHaa» ¢ yuetom nucbMa Munobpasosanus ot 23.03.2004 Ne 14-51-70/13
«O lMNprmepHOM nonoxeHun o brubaMoTeke obLieobpa3oBaTeNbHOro yupexaeHus», Metoguueckux pekomerngaumnin @rEHY
«HIMB um. K.[. Ywunckoro» ot 31.05.2017, pekomergaumit Murkynstypbl ot 12.09.2017 no pabote 6ubnuoTek ¢ AOKYMEH-
TaMu, BKIIOYEHHbIMU B (hefiepasibHbli CIMCOK IKCTPEMUCTCKUX MaTepuasios.

1.3. BubnuoTeka asnsetcs CTPYKTYPHbIM nogpasnesieHnemM o6pa3OBaTeanoF| OopraHu3auuu, co3fgaHHbIM B Lensax obecneueHus
npaea y4aCTHUKOB o6pa303aTeanoro npouecca Ha HecnnarHoe nosb3oBaHue 6M6)1MOT€‘-IHO-HHCbOpMaLIMOHHbIMM pecypcamu.

1.4. Mopspok nonb3oBaHUSt UCTOYHUKAMK MHPOPMaLMK, NEPEYEHb OCHOBHbIX YCYT U YCJIOBUS UX NPEIOCTaB/IEHHS Onpe-
LEeNStoTCA HACTOSALLMM NOSIOXKEHHEM O BUBNUOTEKE U NPaBUIAMH MOJb30BaHUA OUOIMOTEKOM, YTBEPXKAEHHBIMU PYKOBO-
nutenem obpasoBaresibHOM OpraHu3aLmuu.

1.5. OpraHusaums 06cny>KuBaHUs yHaCTHUKOB 06pa3oBaTeibHOro NpoLecca NPOU3BOANUTCS B COOTBETCTBUH C NPaBU/IAMK
TEXHWKK BE30MacHOCTH U NPOTUBONOXKAPHBIMH, CAHUTAPHO-TUIrMEHUYECKUMU TPEBOOBAHUAMM.

2. UENW, 3AA0AYN, ®YHKLMN BUBNIMOTEKHK

2.1. Llenim 6UbnUoTEKU COOTBETCTBYIOT LiesisiM 0Bpa3oBaTebHOM OpraHu3aLmu 1 BKOUaloT B cebs B TOM uncie: popMupo-
BaHWe obLLen Ky/bTypbl IMYHOCTH OBYUAIOLLMXCSA HA OCHOBE YCBOEHUS COAEPYKaHWS OCHOBHbIX 0bLeobpa3oBaTesbHbIX
Nporpamm, Wx afanTaLus K >KU3HHW B obLLecTse, CO34aHUe OCHOBbI /11 OCO3HAHHOTO BbIGOPa M NOC/IEYIOWEro OCBOEHHS
npodeccuoHanbHbIX 06pasoBaTesibHbIX NPOrpamMM, BOCNUTaHUE rPaskaaHCTBEHHOCTH, TPYLOMNOOUS, yBasKeHUs K npaBam
u ceobofam yenoseka, NobBU K OKpy>KaloLer npupoge, Poaunte, cembe, (hopMupoBaHHe 350pOBOro obpasa XU3HH.

2.2. 3agauamu 61UbAMOTEKH 0Opa3oBaTEIbHOM OpraHU3aLMK ABAAIOTCS:
— obecneyeHune yuacTHUKaM obpa3oBaTtesibHOro npouecca — obyyaroLmuMmcs, nefarortyeckum paboTHUKam, poarTeNnsam
(3akoHHbIM NpefcTaBuTensm) obydatolmxca (qanee — nofb3oBaTteNsam) — AOCTYNA K MHDOPMaLMH, 3HAHUAM, UOESM,
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Ky/IbTYPHBIM LIEHHOCTSIM NOCPEACTBOM MCMOJIb30BaHUst GUBNIMOTEYHO-MHIOPMALMOHHBIX PECYPCOB 0BpasoBaTesIbHOM
opraHv3aLuu;

— BOCMMTaHUE Ky/IbTYPHOIO M rPaXkAaHCKOro CaMOCO3HaHHS, MOMOLLb B COLManM3aLmm obyyaiolerocs, pasBuTu ero
TBOPYECKOro NoTeHLMana;

— npuBiedYeHUe 0OyHAIOWMUXCA K CUCTEMATUUECKOMY YTEHHUIO y4eOHOM, XYLOXKECTBEHHOW, HAyYHO-NOMYNSAPHOM
nuTeparypbl;

— COfeNCTB1E Pa3BUTHIO NO3HABATESIbHBIX MHTEPECOB M CMOCOBHOCTEN 0BYUaIOLLMXCS;

— (hOPMHpOBaHHWE HABbIKOB HE3ABUCUMOro HGUBNMOTEUHOrO NoJb30BaTeNsi, 0byueHHe NOUCKY, OTOOPY U KPUTHUYECKOM
oueHke UHopmaLuu;

— COfenCTBHE NefarorMyeckum paboTHrKam B nogbope Hay4HO-METOAUYECKOW IMTepaTypbl, MHPOPMHUPOBAHHUE O HOBbIX
NOCTynIeHUsX B GUBNMOTEUHbIN (hOHL,;

—  COBEPLLEHCTBOBaHHE NPeLOCTaB/ISeMbIX OUOIMOTEKOM YC/yT HA OCHOBE BHEAPEHHS HOBbIX MH(DOPMALIMOHHBIX TEXHOOTHi
1 KOMbOTepH3aLmK 61bIMoTeHHO-MH(OPMALIMOHHBIX MPOLECCOB, POPMUPOBaHHE KOMOPTHOM BUBIHOTEUHOM Cpesp.

2.3. bubnuroTeka BbiNoOMHAET ClefyoLme YHKLWUU:

2.3.1. DopmupyeT hoHa BUBAMOTEUHO-MH(OPMALMOHHDBIX pecypcos obpa3osaTe/lbHOM OpraHU3aLmu:

— KOMNNeKTyeT OCHOBHOf:i CbOH,D. yH86HbIMM, Xy[o>XeCTBEHHbIMUH, HAY4YHbIMU, CNPaBOYHbIMU, Nefarort4eCKUM1 U Hay4Ho-
NoNysiPHbIMU LOKYMEHTaMMK;

— ydyacTByeT B KOMMIEKTOBAHWH CNeLUanu3MpoBaHHoro oraa yuebHUKaMK U3 YMcia BXOAALWMX B dpeaepasbHbii
nepeyeHb yueBHUKOB, AONYLLEHHbIX K UCMO/Ib30BaHUIO NPU peasiv3ali UMEIOLLMX roCyAapCTBEHHYIO aKKpeAUTaLM IO
obpa3osaresibHbIX NPOrPamMM HauabHOro 0bLLero, OCHOBHOro 0bLLero, cpegHero obuero 06pasosaHus, U ydebHbIMU
ﬂOCO6MﬂMM, AOonyuweHHbIMU K UCMOJIb30BaHUIO NPU peasiudaumn yKa3daHHbIX o6pa305aTeanb|x nporpamm;

— aKKyMysupyeT hoHJ, JOKYMEHTOB, CO3LaBaeMbix B 0bpasoBatesibHON opraHusauuu (nybamkauuii v pabot negaroros
obpasoBaTesibHOM OPraHU3aLMH, IyULMX HayuHbIX PaboT U pedepaToB yualuxcs 1 4p.);

—  OCYyLLeCTB/ISIET pa3MeLleH1e, OPraHU3aLmio U COXPAHHOCTb LOKYMEHTOB;

— OpraHu3yerT v BefieT CNpaBoYHO-6UbIMorpaduieckuii annapar: Katanory (andasuTHbIM, CUCTEMATUUECKHUH), KAPTOTEKH
(cMcTeMaTUUecKyto KapTOTeKy cTaTei, TEMaTUUYECKUEe KapTOTEKH), 3NIEKTPOHHDIM Katasior, 6a3bl 4aHHbIX N0 NPOgH0
ob6paszoeartesibHOM opraH1u3aumu.

2.3.2. OcywecTenset gudhepeHuupoBaHHoe GUBIMOTEUHO-UHOPMALMOHHOE 0BCTY>KUBaHHE 0BYUAIOLLMXCS:

— NpefoCTaBNsfeT MHPOPMALMOHHbBIE PECYPCbI HA PA3/IMUHbBIX HOCUTENSX;

— opraHusyet obyyeHHe HaBblKaM He3aBUCHMOro BUBIMOTEUHOro NO/Ib30BaTENs U NOTPEBUTENS MHOPMALIMH, COLEN-
CTBYET UHTETPALMKM KOMIJIEKCA 3HAHWH, YMEHUH 1 HaBbIKOB PaboTbl C KHUIOW U MHOpMaLme;

— OKa3sblBaeT MH(OPMALMOHHYIO NOALEPIKKY B PELUEHUU 3a4ad, BO3HUKAIOWMX B npouecce yuebHOH, camoobpasosa-
TEeNIbHOW W JOCYrOBOM AeATe/IbHOCTH 0ByyaloLmXCs;

— OpraHusyeT MaccoBble MEPONPHUSATHS, OPUEHTUPOBAHHBIE HA Pa3BUTHE OBLLEN W YATATENIbCKOW KYNbTYPbl IMHHOCTH;

— CcoAencTByeT nefarorMyeckum paboTHUKaM B opraHusaumu obpasosarenibHOro npouecca v 4ocyra obyyatoLmuxca.

2.3.3. OcywectensieT auddpepeHuMpoBaHHoe GUBIMOTEUHO-UHOPMALIMOHHOE 0BCYXKHUBaHHE Neaarortiecknx paboTHUKOB:

— BbISIB/ISET MHPOPMALHUOHHbIE NOTPEBHOCTU U YLOBNETBOPSAET 3aNpoChl, CBA3aHHble ¢ 0BydeHWeM, BocnuTaHuem oby-
yaKoLLMXCs;

— COQEUCTBYET NPOgeCCUOHANIbHOW KOMMNETEHLMH NEAAroroBs, NOBbILEHUIO KBaTM(HUKALMU, TPOBELEHUIO aTTecTalmWu;

—  OCYLLECTBASET TeKyLiee MHPOPMUPOBaHHE (OHU MHOPMALMH, 0B30PbI HOBbIX NOCTYNNEHHH U NyOAUKaALUK);

— CnocobCTBYeT NPOBEAEHUIO 3aHATUI MO POPMUPOBAHHIO MHCHOPMALMOHHOM Ky/IbTYpbl 0Byuatomxcs, ssnsetcs basom
LJ/151 POBELEHUSI MPAKTUYECKUX 3aHATHIH MO paboTe ¢ MHPOPMALMOHHBIMK Pecypcamu.

2.3.4. OcyuwecTsnseT guddepeHuMpoBaHHoe BUBAHOTEUHO-UHOPMALUOHHOE OBCYKUBAHUE POAUTENEN (3aKOHHbIX

npeacTaBuTeNnei) obyyatoLmxcs:

— YLOB/IETBOPSIET 3aNPOCHI MOJIb30BATENIEN U HHDOPMUPYET O HOBbIX MOCTYM/IEHHUAX B OUONHOTEKY;

— KOHCYNbTUPYET MO BONPOCaM OpraH13aLuu CEMEMHOrO YTEHHS], 3HAKOMMUT C MH(DOPMALMEH NO BOCMUTAHUIO LETEN;

— KOHCY/IbTUPYET MO BONpocam yuebHbix U3aaHui aas obyyaomxcs.
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3. OPTAHU3AUMNA JEATENIBHOCTHU BUBJIMOTEKH
3.1. ObLuee pyKOBOACTBO AEATENBHOCTbIO BUBIMOTEKH OCYLLECTBASET PYKOBOAUTE b OOPA30BaTE/IbHOW OpraH13aLmu.

3.2. HenocpepncTeeHHOe pyKOBOACTBO GUBIMOTEKON OCyLLecTBASET 3aBefylolni GUBAMOTEKON, KOTOpPbIM HasHauaeTcs
pyKkoBoauTenem obpasoBate/ibHOM OpraHu3aLmum.

3.3. 3aBenyoluit 6GUBIMOTEKOM HeceT OTBETCTBEHHOCTb B Npeenax CBOei KOMNETEHLMH 3a OpraH13aLmio U pe3ynibTarhl
neaTenbHOCTH BUBAMOTEKM.

3.4. 3asepytoLuit GubnMoTeKoM paspabaTbiBaeT U NpefCTaBseT PyKOBOAUTENO 0Bpa3oBaTelbHOM OpraHU3aLmu Ha yTBEeP3K-
LleHWe cnepyloLpe JOKYMEHTbI:

— nonoxeHwue o 6ubAKMOTEKE, NPaBKIA NONb30BAHUS BUOIUOTEKON;

— NONOYKeHWe O NaTHbIX yciyrax GubnmoTexu;

— NJaHOBO-OTYETHYIO AOKYMEHTaLMIO.

3.5. B cocTaB 6UBIMOTEKM BXOOMT:

— aboHeMeHT;

— YuTasIbHbIM 3an;

— otaen yuebHUKOB;

— oTaen MHgopMauroHHO-6ubanorpaduueckoi paboTbl;

— hoHA M Cneuranu3MpoBaHHbIN 3a1 PaboTbl C MySbTUMEAMHHBIMU U CETEBbIMW JOKYMEHTaMM;
— MejaMarteka.

3.6. BrbAMOTEUHO-MH(POPMALMOHHOE OBCTY>KUBAHUE OCYLLECTBAETCS B COOTBETCTBUM C NIaHamMu paboTbl 6UBNIHOTEKH
U pexxumoM paboTbl 06pa3oBaTeNbHOM OpraHU3aLru.

3.7. bubnuoteka Bnpase NPeAoOCTaBATb NaaTHble OUBIMOTEUHO-MH(DOPMALMOHHBIE YC/TYTH, NepeUeHb KOTOPbIX onpese-
nsieTcs ycTaBoM 06pa3oBareibHOM OpraHu3aumu.

3.8. Pexxum pabotbl 6ubnMoTeKH onpefensetca 3aseayomum 6UBAMOTEKON C yueToM pexkuma paboTbl obpasosaTenb-
HoM opraHu3sauuu. OanH pas B Mecal, npeaycMaTpUBaeTCA CaHUTapHbIN AeHb, B KOTOPbIH 06CNy>KHWBaHWe NoNb3oBaTenew
HE NPOW3BOLMTCS.

4. YYET NOCTYMNNEHUA U BblBbITUA JOKYMEHTOB BUBJIMOTEYHOIO ®OHOA

4.1. MpueM LOKYMeHTOB B hoHA BUBAMOTEKM BKIKOYAET CEayIoLHe OnepaLmm:

— cBepKa NOCTYMNEHWN C NEPBUYHBIM YUYETHbIM LOKYMEHTOM (HaknafHasi, akT), BKIOYAIOWMUM CUCOK NMOCTYNUBLUMX
LLOKYMEHTOB;

— COCTaBJIEHWE NMEPBUUHOMO YUETHOTO JOKYMEHTa A1 NOCTYneHui 6e3 ConpoBOANTENBHON AOKYMEHTALMM;

— perucTpauus nocTynUBLUMX LOKYMEHTOB B pPeructpax CyMMapHOro, rpynnoBoro U WHAMBUAYa/bHOrO yuyeTta
(FTOCT 7.0.93-2015 «BubnnoteuHbii hoHg. TexHonorus hopMUpoBaHUs»).

4.2. Tpu nonosHeHUK oCcHOBHOrO BUBAMOTEUHOro thoHAa Heobxoaumo cobnioaath TpebosaHua DenepanbHOro 3aKoHa
ot 25.07.2002 Ne 114-®3 «O npoTUBOLENCTBUM IKCTPEMUCTCKOW AEATENbHOCTU». [JoKyMeHTbl, BKatoUeHHble B Pepe-
pafibHbIl CMCOK 3KCTPEMMUCTCKMX MaTepuanos (nanee — MCIM), onybaMKOBaHHbIN Ha oduLManbHoM caite MuHiocTa
(minjust.ru/ru/extremist-materials), npuobpeTartb 3anpeLLeHo, NpH BbISIBNEHUH WX B (DOHAE — W3bIMaTb U3 AOCTYNa.

4.3. Yuet 1 06paboTka LOKYMeHTOB 6UBMOTEUHOrO hoHAaa.

4.3.1. YueT 1 06paboTka OKYMEHTOB OCHOBHOIO hOHAA OCYLLECTBAAETCA UHAUBUAYa bHbIM cnocobom. CeefeHus o no-
CTYMNUBLUMX NEYaTHbIX [JOKYMEHTax BHOCATCS B «KHUIy CyMMapHOro yyeta JOKYMEHTOB OCHOBHOMO (hOHAax.
MocTynuBLIMM fOKYMEHTaM NpUCBanUBaOT MHOMBUAYAIbHBIA PErMCTPaLUOHHbIM HOMep (MHBEHTapHbIA HOMEP UKW UHOW
3HaK, NPUHATbIM B Ka4yecTBe PErnCTPaLUOHHOrO HOMepa, CUCTEMHbIM HOMep ANS 3/IeKTPOHHbIX AOKYMEHTOB) U LWHdP
XpaHeHHUs.
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PervcTpauroHHble HomMepa U LKgPbI OTMEYaloT B perucTpax MHAUBUAYaIbHOTO yyeTa [JOKYMEHTOB — UHBEHTAPHOM KHUre,

KapToTeKe perncTpaumrm rasert, )XypHasios, yueTHoW 6ase faHHbIX.

Bce ak3emnasipbl npuHATbIX U3faHui wremnenotoTcs. LLtemnens ¢ HaumeHoBaHWeM o0bpa3oBaTesibHOW OpraHu3auuu

LOJIKeH ObITb NPAMOYro/ibHOW hOPMbI, pa3MmepoM He Hosblue uem 1,5 x 4 cm.

LUTeMﬂel'Ib CTaBHUTCA Ha o6op0Te TUTYNIbHOIO JIUCTa (npw OTCYTCTBHUU TUTY/IbHOTIO JIUCTA — Ha nepBoﬁ CTpaHuue TeKCTa nog

3arnaeuem), Ha 17-# cTpaHuLEe NoA TEKCTOM B IEBOM HUXXHEM YI/y U Ha obopoTe KaXkaoro npuioxeHus. Ha 6polutopax

W >KypHanax Wwremnesib CTaBUTCS TOJIbKO Ha 0BI0XKKE UK Ha NepBOW CTpaHHLE TeKCTa.

CocTaB OCHOBHOrO (hoHa (hMKCHPYeTCA B KAaPTOUHOM anhaBUTHOM KaTasiore, B 31eKTPOHHOM Base AaHHbIX 6UBAMOTEKH.

4.3.2. Yuet 1 06paboTka cnelManusnposaHHoro gporaa. CneumanmaMposaHHbii hOH YUUTbIBAETCA M XPAHUTCS OTAENbHO

OT OCHOBHOrO BB AMOTEUHOrO hoHAa.

YueT LOKYMEHTOB CneLuanM3MpoBaHHOro ooHaa Kak MHOFO3K3eMMISAPHOW JIMTepaTypbl OCYLLECTBASETCSA TPYNMNOBbLIM

cnocobom u oTpaxkaetca B «KHWre cymmapHoro yueta yuebHOro hoHaa» M B KapTOTeKe PerucTpaLMoHHbIX KapTouek.

Ha ka>kpoe HauMeHoBaHWe AOKYMEHTOB CreLnaM3upoBaHHOIO (hOHAA 3aBOAMTCA OTAEIbHAs yueTHas KapTodka. KapTtou-

KK ¢ Brubnrorpauueckum onMcaHueM W3faHui yueOHUKOB PacCTaBSIOTCA B YUETHYIO KapTOTeKy Mo KaaccaMm, a BHYTpH

K/1lacCOB — Mo afihaBuUTy haMHIMi aBTOPOB WK 3ariaBui. [N KOHTPOS 32 COXPaHHOCTbBIO YUETHbIX KAapTOUYeK OHU peru-

cTpupytoTcs B «XKypHasie peructpaumm yueTHbIX KapToueK yueBHUKOB».

TexHnueckas 06paboTKa [LJOKYMEHTOB NpefyCMaTpPHUBaET CleaytoLue onepaLmu:

— MpOCTaB/IeHWE Ha KaXKAOM JOKYMeHTe wTemnens GUbMoTeku B COOTBETCTBUM C NyHKTOM 4.3.1 HacTosLLEro nonoXeHus;

— YCTaHOBJIEHWE CPEACTB 3alLWTbl OT yTpaTbl (MArHWUTHbIM AATYMK, PALHUOYMN, MHON BUL MAPKUPOBKH);

— W3roTOBNIEHWE W NPUKPENJIEHHE K JOKYMEHTY nacrnopTa yuebHuka. Macnopt yuebH1Ka NpuKnenBaeTcs Ha nocneaHemn
cTpaHuue yuebH1Ka. 3anosiHAeTCA Npu Bblgade u1Taresio.

YueT cneuuanianpoBaHHoOro hoHaa npenycMaTpruBaeT oTpaskeH1e ero CocTasa B CnpaBo4Ho-6ubMorpadmyeckom anna-

pate 6GUBIMOTEKH, B TOM UMC/IE B I/IEKTPOHHOM Ha3e AaHHbIX.

4.4. BbibbITHe fOKyMeHTOB BUBIMOTEUHOrO choHAa.

4.4.1. Tp1umHbI, N0 KOTOPbIM [LOKYMEHT MOXET ObiTb BbiBElEH U3 cocTaBa 6UbaMoTeUHOro hoHAa, BKIOUAIOT B TOM YKCie
BETXOCTb, lePEeKTHOCTb, YCTApPesoCTb N0 cofepsKaHuio, yTparty. McknoueHre oKyMeHTa U3 GUbanoTedHoro hoHaa npo-
BOJMTCS HA OCHOBaHWM aHanW3a coctasa OuBIMOTEUHOro hoHAA U Pe3y/bTaToB ero NPOBEPKH.

4.4.2. MNop BETXOCTbIO [OKYMEHTA NOHUMAIOT Pe3y/ibTaT ECTECTBEHHOIO CTapeHWs UM (PU3UYECKOTO M3HOCA JOKYMEHTA.
4.4.3. MNop, LedeKTHOCTbIO JOKYMEHTA MOHUMAIOT YAaCTHUUHYIO MK MOJIHYIO YTPATY IKCM/yaTaUuMOHHbIX KAUECTB AOKYMEHTA
B pe3y/ibTare BHeLWHero BO34enCTBuS.

4.4.4. MNop, ycTapenocTbio NO COAEPKaHUIO NOHUMAIOT NOTEPIO aKTyalbHOCTH TEMATUKH, NOATBEPKLAEMYIO OTCYTCTBUEM
cnpoca unTarenen, HeBOCTPEOOBAHHOCTLIO B NEpepacnpefesieHnu U peasusaLmu.

4.4.5. Mop yTpaToi OKyMeHTa NOHMMALOT ero OTCYTCTBHE B pOoHae OUBIMOTEKH NO NPHUMHAM NOTEPU, XHLLEHHUSA, BeCTBUI
CTUXMIHOrO, TEeXHOTEHHOTO (B TOM UKC/Ie XaKepCKOM aTaku U HeBOCCTaHOBUMOro cbosi 3N1eKTPOHHOro 060pyA0BaHHS) UK
CoLMaNbHOrO XapaKTepa, No HeyCTaHOBJIEHHOW MPUUKHE.

4.4.6. Mpouecc UCKNIOYEeHUs JOKYMEHTOB M3 dhoHAa BUBIMOTEKM OCYLLECTBSETCS B COOTBETCTBUM C [lopagkoMm ydyeta
[NOKYMEHTOB, BXOASLLMX B COCTaB 6UBMOTEUHOro (hoHAa, YTBEPXAEeHHbIM Npuka3oM MuHkynbTypbl ot 08.10.2012 Ne 1077.
4.4.7. BbibbiTHe fOKYMEHTOB BUBIMOTEUHOro hoHAa NPOU3BOAMTCA B pe3y/ibTaTe UX CMCaHWA KOMUCCHEH, CO3AaHHOM
pykoBoauTenem obpasoBaTteNbHON OpraHU3aLWH.

4.4.8. YTUnu3aums cnucaHHbIX OKYMeHToB 6ubarMoTeuHoro hoHaa NPOM3BOAMTCA B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickon ®epepauum.

5. MPOBEPKA JOKYMEHTOB BUBJIMOTEYHOIO ®OHIOA

5.1. MnaHoBas nposepka AOKYMeHTOB BUBAMOTEUHOrO (hOHAA NPOBOAUTCS C NEPUOLHUYHOCTBIO OAWH Pa3 B NATb NeT
Ha OCHOBaHWM rpadMka NPOBEPKM, YTBEPXKAEHHOTO 3aBeayIoWnM 6UBNIUOTEKON.

5.2. BHennaHoBasi npoBepKa AOKYMEHTOB BUBIMOTEUHOrO (POHAA NPOU3BOAUTCS B 0OS3aTEIbHOM MOPSAKE:
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— NpPH BbIABJIEHHUHU (baKTOB XULLEeHHS, 3noyn0Tpe6neHm'-| WK NOPYU OOKYMEHTOB;
— BC/lydae CTUXUMHOIO 6e,D,CTBVIFI, noxxapa uaun gpyrux l4pe3BbILIaI‘;1HbIX CMTyaLl,Ml‘;i, Bbl3BaHHbIX 3KCTPEMa/IbHbIMU YC/IOBUAMMU;
— Npu peopraHnu3aumun Uin nMKBMgaumn o6pa303aTeanoFi OopraHnu3auuu.

5.3. MNposepka hoHaa Ha NpeaMeT Ha/lMu1s B HEM AOKYMEHTOB, BK/oueHHbIx B8 DCIM, nposoauTcs:

— MNPM NOCTYN/IEHHU HOBbIX JOKYMEHTOB B POHS;

— cucTeMatHuecku (He peke ofiHOro pasa B Tpu Mecsiua) nytem ceepk @CIM co cnpasBouHo-6ubMorpadUuecKum
annapatoM coHaa 6UBAUOTEKH.

5.4. Mo utoram npoBepku 3aBeaytoLui 6UBAMOTEKON COCTABNAET aKT, NOANUCbIBAET U XPaHHUT ero B GUbN1oTeKe B TedeHHe
CPOKa, YCTaHOBJIEHHOrO HOMeHKIaTypou aen. Ecnu Kakue-To JOKyMeHTbl OTCYTCTBYIOT MO HEYCTaHOBJIEHHOW NpUUMHE,
TO K aKTy NpUKNaAbIBAETCA UX CMUCOK, B KOTOPOM (DUKCUPYIOTCS CBEAEHWUS O KOMMUECTBE [OKYMEHTOB BUBIMOTEeUHOro
doHAa B HA/IMUMK U KOJIMUECTBE OTCYTCTBYIOLLMX JOKYMEHTOB, B TOM YMC/ie N0 HEYCTAHOB/IEHHOM npuunHe. B akTe Takke
yKasblBaloTCsA HOMEep W faTa aKTa npenblayLiein NpoBepKH.

Mpw BbISBNEHWMM B NpOLECCE NPOBEPKK (DOHAA OTCYTCTBYIOLLMX AOKYMEHTOB U HEBO3MOXHOCTH YCTAHOBJ/IEHUS BUHOBHbIX
UL yBbITKM NO HegOoCTauaM CNUCbIBAIOTCA B COOTBETCTBUM C AEMCTBYIOLLMM 3aKOHOAATe/IbCTBOM.

5.5. Ina nposepku 6ubarMoTeuHoro coHaa obpasoBaTesibHOM OpraHW3auuu Ha NPeAMEeT HalWiWs B HEM [OKYMEHTOB,
BKItoyeHHbIXx B PCIM, B 06pasoBaTenibHOW OpraHM3aLnu CO3QAETCA CreuuasnbHas KOMUCCHUSA Mo ceepke BubanoteqHoro
doHza c PepepanbHbIM CMUCKOM 3KCTPEMUCTCKUX MaTePHUasoB, BbISIBIEHUIO, U3BATUIO M YHUUTOXEHHUIO 3KCTPEMUCTCKHUX
MaTepuanos (nanee — Komuccus no npoBepke aKCTPEMUCTCKMX MaTepHaioB), KOTOpas CUCTEMATUYECKH (He pexke OfHOro
pasa B TpY MecsLa) OCyLLECTBAAET NpoBepKy BUbnoTeuHoro hoHaa obpa3oBaTesibHOM OpraHu3aLmu Ha NpeaMeT HalMuus
B HEM [OKYMEHTOB, BKtoueHHbIx B DCIM, nytem ceepku PCIM co cnpasouHo-61bMorpadrueckum annapatom oHaa.
Mpu BbISBNEHWH [OKYMEHTa, BKtoUeHHOro B PDCIM, Ha aTane KOMMNIEKTOBaHWS POHAA YKa3aHHbIM JOKYMEHT He MOLNEXHT
BKJIIOUEHHIO B BUBNHOTEUHDIN (hoHA 06pa3oBaTeNnbHOM OpraHu3aLmi.

B cnyuae BbisiBNeHUs fOKyMeHTa, BkatodeHHoro B MCIM u yxke HaxopAwerocs B oHae 6ubamotekn obpasosatesibHOM
OpraH13aLmu, LOKYMEHT UCKoYaeTCs U3 BUBIMOTEUHOrO POHAA U MOANEKUT YHUUTOXKEHUIO.

6. MOPAAOK MOJIb30BAHWSA BUBJIMOTEKOWM

6.1. 3anucb obyuatoLmxcs 0bpasosaTesibHONM OpraHU3auuu B GUBIMOTEKY NPOU3BOAMTCS MO CIMCOYHOMY COCTaBY K/lacca B UH-
LOMBUAYAIbHOM NOPALKE, NefarorHyeckmX U UHbIX paboTHUKOB 0Opa3oBaTe/IbHOM OpraHU3aLmu, POAHTENEN (MHBIX 3aKOHHbIX
npeacTasuTenei) obyuatowmxcs — no nacnopry. MepeperucTpaums nonbaosaresiei 6UBIMOTEKH NPOU3BOANTCS EXKErOfHO.

6.2. [lokyMeHTOM, NOATBEP>KAAIOLLMM NPABO NO/b30BaHWUA BUOIMOTEKON, ABNAETCA UUTATENbCKUI hopMynap. Yutatenbekui
chopMynap hrUKCHpyeT AaTy BblAauu No/b30BATESIO LOKYMEHTOB U3 (hoHAa BUBIMOTEKHU U X BO3BPALLEHHS B BUBNHOTEKY.

6.3. Mopsaok nosb3osaHus aBoHEMEHTOM:

6.3.1. Monb3osate M UMEIOT NPABO NOJYYUTb HA JOM U3 MHOFOTOMHbIX M3JaHHi He Boniee ABYX JOKYMEHTOB OfHOBPEMEHHO.
6.3.2. MakcuManbHble CPOKM NOJIb30BAHUS LOKYMEHTaMMU:

— yuebHUKH, yuebHble nocobua — yuebHblii rog;

— HayuyHO-MONyAApHas, No3HaBaTebHas, XyAoXKeCTBeHHas MTepaTypa — OAMH MecsL;

— nepuvoAMUECcKHe U3[aHHs, U3AaH1s NoBbilueHHoro cnpoca — 15 gHe.

6.3.3. MNonb3osaTesn MOryT NPOANNTD CPOK NOb3OBAHWUA AOKYMEHTaMH, €C/IM Ha HUX OTCYTCTBYET CMPOC CO CTOPOHbI
APYr1x nonb3osarened.

6.4. MopsfoK NONb30BaHWS YMTASIbHBIM 3a/I0M:
6.4.1. [lokyMeHTbl, NpeaHa3HaueHHble A8 paboTbl B UWTASIbHOM 3ae, Ha IOM He BblAaloTCA.
6.4.2. DHUMKAONEAUH, CNPABOUYHWUKM, PEAKUE, LieHHbIE JOKYMEHTbI BblAaKTCS TONbKO As paboTbl B UUTAIbHOM 3ase.

6.5. Mopsaok paboTbl C KOMNBIOTEPOM, PACMOIOXKEHHbIM B BUbNHOTEKE.
6.5.1. PaboTa c KOMMbIOTEPOM Y4aCTHUKOB 0Bpa3oBaTesIbHOro Npouecca NPOU3BOAUTCS MO rpaduKy, yTBEPXKAEHHOMY
pykoBoauTenem obpa3osarte/ibHOM OpraHU3aumuu, U B MPUCYTCTBUH COTPYAHWUKA OUBAMOTEKM.
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6.5.2. Paspewaetcs paboTa 3a OAHWUM NEPCOHasbHbIM KOMMbIOTEPOM He 6o/1ee ABYX YeOBEK OQHOBPEMEHHO.

6.5.3. Monb3osatesnb MMeeT npaeso paboTtaTtb ¢ COBCTBEHHbIM HOCUTENIEM HHGOPMALMK NOC/E NPeABAPUTEIbHOIO TECTH-
pOBaHWs ero paboTHUKOM BUBAUOTEKH.

6.5.4. Mo Bcem Bonpocam No1cKa MHGOpPMaLMK B MHTEPHETE NO/Ib30BaTe b AO/KEH 0BpalLaTbes K paboTHUKY BUbaHoTeKH;
3anpeluaeTca obpalleH1e K pecypcam MHTEpHeTa, NPeanoiaraloLmMm onary.

6.5.5. PaboTa c KOMNbIOTEPOM NPOM3BOAMTCS COMNACHO YTBEPXKAEHHDIM CAHUTAPHO-TUIMeHWYeCKUM TpeboBaHUsAM.

1. MTPABA U OBA3AHHOCTHU BUBJIMOTEKH

7.1. PaboTHUKK BUONMOTEKU UMEIOT NPaBo:

— caMocTosTesbHO BbiBMpaTh hopMbl, CPEACTBA U MeToAbI BUBNHOTEUHO-MHOPMaLMOHHOrO 06Cy>KHBaHUS 0Bpa3oBa-
TE/IbHOrO M BOCMMUTATE/IbHOrO NPOLLECCOB B COOTBETCTBHM C LIENISIMM U 3a4a4aMH, yKa3aHHbIMH B ycTase 0Bpa3oBaTe/bHOM
opraHW3aLm1K 1 NONOXKeHUU 0 BubaroTeke;

— NPOBOAMTb B YCTAHOB/IEHHOM NopAAKe haKyAbTaTUBHbIE 3aHATHA, YPOKH U KPY>KKH BHBanoTeuHo-6ubarorpadryeckmx
3HaHWM M MHCPOPMALMOHHOM KYNbTYpbI;

— OonpeaenaTb UCTOYHWKK KOMMIEKTOBaHHs MHADOPMaLMOHHbBIX PECYPCOB;

— W3bIMaTb U Peann30BbiBaTb AOKYMEHTbl U3 (DOHAOB B COOTBETCTBUM C MHCTPYKLMeEN No yueTy 6ubaroteuHoro dhoHaa;

— yuacTBOBaTb B ynpaB/ieHu1 obpa3oBaTesbHOM opraHusaluei B nopaaKe, onpeaenseMoM ycTasoMm;

— yyacTBOBaTb B COOTBETCTBMM C 3aKoHOAaTeNbCcTBOM PD B paboTe GUBAMOTEUHDBIX AaCCOLMALIMI UK COIO30B.

7.2. Pab0oTHHKK 6UbAMOTEK 06sA3aHbI:

— obecneynTb Nob3oBaTeNM BO3MOXKHOCTb PaboTbl € HHOPMALMOHHBIMU pecypcamu BUbIMOoTeKH;

— MH(OPMHPOBATb NOJIb30BATENEN O BULAX NPELOCTABSEMbIX OBUBNUOTEKON YCNyT;

—  OCYLLECTB/IATb NNAHOBbIE W BHEM/IAHOBbIE NPOBEPKH BUBIMOTEUHOrO (hOHAA, PErYSPHO OCYLLECTBATL NPOBEPKY OUO-
NIMOTEUHOrO (hoHLa 0Opa3oBaTe/IbHON OPraHU3aLmMK Ha NPEeAMET HalMUKS B HEM LOKYMEHTOB, BKAtoueHHbix 8 DCIM;

— obecneunTb HayuHyto opraHu3aumio PoHLOB U KaTanoros;

— hopMHpoBaTb hOHAbI B COOTBETCTBUM C YTBEPXKAEHHBIMU (hefepasbHbIMU NEPEUHSMH YUeOHbIX U3LaHWH, OCHOBHbIMU
obpasoBate ibHbIMK NPOrpaMMamMu obpa3oBaTeNlbHOM OpraHU3aLmMH, MHTEPecamu, NOTPEBHOCTAMM U 3aNpocaMu BCex
KaTeropui nosib3oBaresnew;

— COBEpLUEHCTBOBATb MHPOPMaLMOHHO-OUBNKHOrpadrueckoe 1 6ubMoTeuHoe obCny>KuBaHWe Nosib3oBaTenei;

— obecneunBaTb COXpaHHOCTb UCMO/b30BaHWUS HOCUTENEN MHADOPMALIMK, UX CUCTEMATHU3ALMIO, PA3MELLLEHHE W XPaHEHHE;

— obecneunBaTb pexkMM paboTbl B COOTBETCTBMM C NOTPEBHOCTAMM Nofb3oBaTeniel M paboToi obpasosaTenbHOM op-
raHu3saumu;

— OTUMTbIBATbCA B YCTAHOB/IEHHOM MOPSAAKE Nepe[ PyKOBOAWTeleM 0Opa3oBaTe/ibHONM OpraH13aLmy.

8. MPABA Y OBA3AHHOCTU MOJIb30BATENEN BUBJIMOTEKH

8.1. Monb3oBartenm 6UHBAUOTEKH MMEIOT NPaBo:

— nmonyuaTtb NONHYIO MHOPMALHIO O cocTaBe BUBIMOTEUHOro hoHAA, MHDOPMALMOHHbIX pecypcax U NpeaocTaBaseMbiX
6ubnroTekoi ycnyrax;

— no/b30BaTbCs CNpaBo4HO-6MbMorpaduueckum annapatom 6UbAMOTEKH;

— nony4yarb KOHCY/IbTALUMOHHYIO NMOMOLLb B MOUCKE U Bb|60pe UCTOYHUKOB MHCbOpMaLIMM;

— noslyyaTb BO BPEMEHHOE MOJ/Ib30BaHWe Ha abOHEMeHTe U B YATANIbHOM 3aJie NeyaTHble U3LaHus, ayAMOBU3yasibHble
LAOKYMEHTbI U ApYrHe UCTOUHUKM MH(DOPMaLImHK;

— npoAasiesBaTb CPOK NMO/Ib30BaHUS LOKYMEHTaMH;

— nonyyatb TeMaTMyeckue, dhakTorpadryeckre, yTouHsowme 1 Gubarorpadmueckue cnpaeky Ha ocHoee hoHaa G16-
JIMOTEKM;

—  NOAYYaTb KOHCY/LTALMOHHYIO NOMOLLb B paboTe ¢ MHdhopMaLMel NPy NO/b30BaHUH 3NEKTPOHHBIM W MHbIM 0BOpPYAOBaHHEM;

— yyacTBOBaTb B MEPONPUATHAX, MPOBOANMbIX BUBIMOTEKOM.
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8.2. MNonb3osatenu GubnoTekn oba3aHbi:

cobnioaatb npasuia Nosb3oBaHWs BUBIMOTEKON;

6eperXkKHO OTHOCHUTBCA K NPOM3BEAEHHAM Neyath (He BbipblBaTb, HE 3arMbatb CTpaHML, He Aenatb B KHUrax nogyepKu-
BaHWM, NOMETOK), MHbIM AOKYMEHTaM Ha Pa3/IMuHbIX HOCHUTENAX, 0BOPYLOBAHHIO, UHBEHTAPIO;

NoALEP>KUBATb NOPALOK PACCTAHOBKMU LOKYMEHTOB B OTKPbITOM JOCTYNe BUBMOTEKH, PaCNONIOXKEHHS KapTodeK
B KaTasiorax u KapToTekax;

NONb30BaTbCA LIEHHBIMW U CNPABOYHBIMU [JOKYMEHTaMU TOJIbKO B MOMeLLEeHWH BubnuoTeku;

y6eanTbCS NPW NOTyYEHWH AOKYMEHTOB B OTCYTCTBMH Ae(hEKTOB, a Npu OBHapy>KeHUH NPOUHEOPMUPOBaTb 06 3TOM
paboTHuKa 6ubnrnoTekn. OTBETCTBEHHOCTb 3a OBHapPY KeHHble AedeKTbl B CAABAEMbIX JOKYMEHTaX HECET NOCeAHHUM
nonb3oBaresib;

pacnucbiBaTbCs B UUTATEIbCKOM (DOPMYAISPE 3a KaXKAbli NOJyYeHHbIH LOKYMEHT (MCKoueHue: obyyatome-
csa 1—4-x knaccos);

BO3BpALLATb JOKYMEHTbI B OUOIMOTEKY B YCTAHOB/IEHHbIE CPOKH;

3aMeHATb [OKYMeHTbl BUBIMOTEKM B Cllydae UX yTPaTbl MK NOPYU UM PABHOLEHHBIMK TMBO KOMNEHCUpPOoBaTh yLiepb
B pa3Mepe, YCTaHOBJIEHHOM MPaBUIaMu NOJb30BaHWUs BUBNUOTEKON;

NOJIHOCTBIO PaccuUMTaThCcs ¢ OGUBNMOTEKON NO UCTEUEHUU Cpoka obyueHus unn paboTbl B 0buieobpasosaresibHOM

YUPEXKOEHWU.
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